PAYING YOUR FAIR SHARE,
PART 1 FORM W-4, EMPLOYEE'S
WITHHOLDING ALLOWANCE CERTIFICATE

Form W-4, Employee’s Withholding
Allowance Certificate, must be
submitted either on or before the first
day of work. The information on the
W-4 will be used to calculate how
much money will be withheld in federal
income tax from your paycheck.
Submit this form to your employer right
away. If you put it off, your employer
will withhold the maximum amount of
tax from your paycheck! In addition, if
your living situation changes, you may
need to file a new W-4.

WHAT'S THE PURPOSE OF THIS FORM?

Form W-4 tells your employer how
much federal income tax to deduct
from each paycheck. The amount
withheld is based on your marital
status (married or single), and on the
number of withholding allowances you
claim (see next section). If you want
an extra, specific dollar amount taken

out of your paycheck, you can write
that in on this form. Form W-4 is also
used to claim a total exemption from
federal income tax withholding. More
on that later.

WHAT ARE WITHHOLDING ALLOWANCES?

The more withholding allowances
you can claim, the less withheld in
federal income tax each pay period.
This is why submitting your W-4 is
so important! Until you turn this form
in, your employer has to assume
that you are single and claiming zero
withholding allowances. With zero
allowances, you're likely to pay more
tax than is necessary. Although you
will receive a tax refund for the extra
tax when you file your personal income
tax return, there is no good reason

to give the federal government an
interest-free loan of your hard-earned
money. The conditions for claiming
withholding allowances are listed here
and on the next page.
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You can claim an allowance for:
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dependent on their income

tax return.
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